(Revised Feb 2012)
Download the original attachment
Coleshill & District Social Club Room Hire – Terms & Conditions 
**This is a binding Contract - Please read it carefully before signing  
Thank you for hiring our facilities however we must remind you that Hire is subject of strict conditions which are necessary to maintain the safety and well being of our Staff, our members as well as your guests. We also have specific obligations and responsibilities under the Licensing Act 2003 and Health & Safety Regulations. Please therefore read them carefully and sign them only if you agree to be bound by them. 

Function Charges, Cancellations and Fire Regulations  
Detailed charges for the Hire of facilities at the Club will be provided upon request. These will fully outline costs that will be incurred according to your specific requirements and will relate to the main Concert Room, Upstairs Function Room and Members Lounge. Costs will also include any deposits that are required according to the nature of the function and will also cover the use of any appropriate equipment, facilities and furniture provided by the Club. Hire includes the Bar from 7.30pm – 11pm. Any variations to these times will be by agreement of Club Management and will incur extra cost. Any extension beyond 11pm will incur further charges as will any operation out of the stated hours which will also incur an additional charge for Bar Staff per hour.  All room charges MUST be paid in full no less than 2 weeks before the date of the proposed function. 
Any cancellation made within 8 weeks prior to the proposed date of the function will incur a 20% charge deducted from the Hirers initial deposit.
The Hirer will ensure that the number of persons using any hired room in Club does not exceed that stated by Fire Regulations. Capacities are 160 (Concert Room) 80 (Upper function room) and 80 (Members Lounge). The Hirer will also ensure ALL designated Fire Exits remain clear and free from obstruction throughout the event. There will be no exceptions to this requirement and an estimated number attending will be required on booking.   
Other Specialist Requirements 

The Club is able to facilitate access for those with disabilities including wheel chairs however access to the 1st floor function room is via staircase only. Please discuss any specific requirements at the time of booking.
General Mandatory Conditions 

 ALL functions specifically catering for ages between (and including) 18 – 21 yrs will require a deposit of £200 which will be returned providing all terms and condition of Hire are fully met and the function concludes satisfactory. It is strongly recommended that for such functions, the hirer should consider having suitable door supervision to an accredited standard (SIA) 
The Hirer is expected to manage the event throughout and Management will have the right to intervene if it is considered detriment to the terms and conditions of hire. Where specified above, all dedicated door supervisors must be accredited to SIA standards and the Hirer will provide the Club Secretary with details of the Company and individual SIA registration details no later than 2 weeks before the event. The Club are not responsible for the property of anyone attending the event.  Please ensure all vehicles are parked in designated areas and are not left causing any obstructions.  *Note that there are parking restrictions on Parkfield Rd 
 Persistent non co-operation or none compliance with any requests (within the terms of hire) made by Staff or Management Committee to the Hirer and any invited guest may result in immediate closure of the function. The Management Committee or their representatives reserve the right to amend or vary charges, terms of conditions of hire, and refuse admission to anyone at their discretion if they see fit. The ruling of the Committee or their representatives is binding on all parties on dispute or disagreement.

All music will cease at 11.30pm and the room will be vacated by midnight. The Hirer will ensure this is complied - There will be no exceptions other than those specified above.
As the Hirer, you will be the single point of contact with Staff and Club Management throughout the event as and will be held accountable for ALL PERSONS attending the event. The Hirer will be solely responsible for ALL damage, breakages and loss/damage to any equipment provided during the period of hire.
Room Decoration
The Club appreciate that many will wish to decorate the room to depict a particular theme however due to the post event problems some decorations causes the Club, there are some restrictions on types of decor and how they are permitted to be fixed within the room. Selotape, Blue Tac and other sticking or glue based materials will not be permitted to fix any banners, pictures, balloons etc to walls or any fixtures where it is likely to cause damage (or causes damage) upon removal. Any subsequent damage will be paid for or the deposit will be forfeited. Confetti or similar items of small table decor (of any kind) is not permitted inside the premises but can be used outside the Club. ALL items of decor must be removed and disposed of by the Hirer at the conclusion of the event.         
Licensing Act 
No persons under the age of 18 will be served alcohol and no person will purchase alcohol for consumption by someone under the age of 18yrs. Anyone suspected to be less than 18 years of age will be subject of Challenge 21 policy which will be strictly enforced. Only Photographic identification in form of Driving Licence, Passport, etc with proof of age will be accepted by Management & Staff. No drink of any description that has been purchased elsewhere will be brought into or consumed on the premises - this includes the Car Park or any part of the Club grounds.
Live CCTV recordings are made via cameras inside and outside the Club premises for the prevention and detection of crime and for the safety of Staff and patrons using the Club premises. CCTV recordings will, if necessary, be supplied to outside agencies such as the Police if required.     
All Children under 16 will be supervised by a parent/guardian and will be held responsible for their behaviour

Any degree of threats/use of violence, verbal abuse to Staff or Club Management by anyone will not be tolerated. Anyone involved in such behaviour will requested to leave immediately and will not be allowed to re-enter. Anyone considered drunk will be required to leave and consideration will be given by Club Management or agent to terminate the event forthwith should any of these circumstances arise. Police assistance will be requested if necessary.
A strict no smoking policy is in force and no persons are allowed to smoke within any confines of the building including the entrance doorway. Smokers are to use designated areas outside.
The Club also operates a zero tolerance drugs policy. Anyone involved in behaviour that suggests they may be involved in drug related activity they will be requested to leave. Consideration will also be given to closing the event, informing the Police and providing CCTV images to support the Police if necessary. All malicious damage to the building, fixtures and fittings may result in criminal proceedings to recover costs (inc the loss of any deposit)  Date/Time photo will be taken. 
No one attending the function will be allowed to enter any other part of the Club building without permission of a member of Management Committee. This will include the bowling green area which is completely OUT OF BOUNDS.  Any subsequent damage will be paid for and it is likely that any paid deposit will be forfeited.                
Noise levels (music) within the Club must be reasonable – giving consideration for everyone attending, the Staff and other persons using the Club – not forgetting our neighbours. Excessive noise through high volume/bass levels will be monitored at all times. Music providers will be expected to co-operate fully – this is a strict condition. Taxi arrangements will be down to individuals and not be arranged by Club Staff however local contact numbers can be provided if required.  
By signing this legal & binding agreement, you the Hirer, confirm that you have read and fully understand all of the above terms and conditions and agree to be bound by them all. You also fully accept that failure to abide by any of these conditions may result in cancellation/closure of the function and/or full/part loss of any deposit paid.
Hirer Signature  ..............................................… 
Print Name  ......................................................…         Date   ...............................................
 
Contact Telephone/Mobile Number  .................................................................
Witnessed   ……………………………………       
Date of function :  …………………………....                       Amount Deposit Paid   ................................    
